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Immaculate Conception Parish Mission Statement – Immaculate Conception Catholic Parish is a community called by the saving love of God through Jesus Christ. Guided by the Holy Spirit, our mission is to reflect God’s love by promoting strong ministries that enrich every aspect of parish life through prayer, worship, formation, community outreach and service to others. 
Partners in Faith – The formation of our children in the faith of Jesus Christ is a responsibility to which we are all called by reason of our baptism. The Immaculate Conception Director of Children’s Ministry staff and catechists are dedicated to our part of this responsibility. You must also realize that we only have 60 minutes a week of class time. As parents, you are the primary catechist of your children. Your active involvement in your child’s faith formation and your support for the PREP program is crucial to its success. We will partner with you.


As partners in Faith, we ask for your support of the following policies. 
Parent Responsibilities:
· Make sure children attend class regularly and on time. 

· Notify the teacher in advance of any absence.

· Support the catechist by completing any homework assigned.

· Attend parent meetings required by the program. 

· Observe Mass every weekend and Holy Day of Obligation.

· Pray with your children daily and model a strong faith life for them.

Registration – Registration for the religious education program is held in early August. Forms are available online on the parish website. In-person registration will be held after all the masses in August.
Parent Meetings – A PREP parent orientation/ information meeting will be held at the beginning of the year for all parents that are new to the program. Other parent meetings will be held for each sacrament and some grade levels. These meetings will cover schedules, expectations, and requirements of the program. These meetings are held while the children are in class.  Parent attendance at these meetings is expected. See the PREP schedule for the days and times. 
PREP Parent Newsletter – To keep parents informed, a Friday newsletter will be emailed to every PREP family. The newsletter will contain PREP announcements, at-home faith activities, links to supplemental resources and the PREP class schedule. Each family must ensure that they have provided an up-to-date email address.  

Dates and Times - PREP classes for grades Pre-K - 8th grades are held on Sunday mornings Sept. - May. Classes run from 9:10-10:10 AM. There is a Wednesday night option for youth in grades 7 and 8 from 6:30-8:00 P.M. every other Wednesday. 
Arrival/Dismissal Procedures – Children should be dropped off at the Marian Center main entrance. Children in grades Pre-K, K, & grade 1 should be escorted by a parent to and from their classrooms. 
Safety should be a top priority, and parents must be aware of other children and cars in the area while dropping them off and picking up their children. Parents will want to establish a regular meeting place for their child to go to after class. No parking is allowed on the main road circling the buildings or any red fire lanes. Please, park in the parking lots. 
Absences – If you know your child will be absent from PREP, please notify your child’s catechist the week before the anticipated absence. If you are unable to contact your child’s catechist, you may contact the Director of Children’s Formation, Susan Ashby, at 222-0255 EXT 318 to leave a message or send an email to susan.ashby@iclagrange.org. 
Parental Assurance of Student Health – Parents must assess their child’s health before bringing them to class. They should be assured that their child does not have a temperature above 100º, a persistent cough, GI symptoms (vomiting/diarrhea), a new rash, or exposure to a confirmed Covid-19 case in the past 48 hours. We are all responsible for looking out for the health and safety of our community. 

Attendance – Attendance at all classes throughout the year is monitored. It is expected that the student will attend class every year from 1- 8 grade. Attendance will be monitored by the catechist and the PREP director. 
Children will be given assignments to complete at home to make up for any work missed due to an absence. Children with repeated unexcused absences will be contacted by the Director of Children’s Ministry to plan to make up the work.
Assignments – Your child’s catechists take great care to prepare weekly lessons for their class. While most of the lesson is covered during class time, it will be necessary for “homework” to be assigned. Please help your child to see that this is something that is expected to be completed. Your interest in what is being taught each week is vital to the success of this program. Lesson reviews and study guides for grades K-1st & 3rd -6th are available online from the book publisher. Visit Families | Loyola Press.
Special Needs/Severe Allergies – Parents need to inform the Director of Children’s Ministry in writing of any/all accommodations that need to be made in the classroom for their children prior to the start of classes. Every effort will be made to accommodate any special needs within reason. Depending on the situation, one parent may need to remain with their child in the classroom each week or at the minimum stay within the building. We will need a doctor’s note if children have severe allergies that require that an Epi-pen be carried. Volunteer catechists are not responsible for administering or keeping track of any medication.
Pictures – Immaculate Conception Church reserves the right to take photos of participants in the PREP classes. These photos will be used only for the normal practices of the church, such as the parish website, bulletins, etc. The Director must be notified at registration if you do not wish your child’s photo to be used. 
Safe Environment Program – The parish Religious Education program follows Archdiocesan guidelines for maintaining a safe environment for your children. All volunteers who have regular contact with children must attend Archdiocesan Safe Environment training and submit to a background check. 
Education is also provided for the children about the potential for abuse and ways to respond should they become victims. Short videos will be shown during PREP class time every other year. Parents must notify the Director in writing if you would like to opt your child out of watching this video.
Code of Conduct – We ask that children be attentive and actively involved in the classroom discussions and activities that the catechists have prepared. Children are expected to behave in a Christian manner and treat the PREP catechists, adult leaders, classmates, and church property with respect. Children should not bring food, toys, or phones into the classroom. 


Catechists will inform parents of any inappropriate behavior with a written note or phone call. In the case of severe disruptions, children may be removed from the classroom and sent to the Director of Children’s Ministry or to the parent. Parent support is expected in enforcing the Code of Conduct.
Field Trips – Catechists may use the church building and grounds to help illustrate a topic that is being taught in the classroom. Catechists will not take the children off church property. Catechists will attempt to notify parents in advance when they are planning to walk over to church or around the parish grounds. Parents are invited to participate. When enrolling your child in the PREP program, you are giving permission to teach your child anywhere on the parish property.
Breakfast - Donuts, milk, juice, and coffee are available before and after class for a small fee. Food or drinks are not allowed in the classroom. Parent volunteers are needed to pick -up, serve and clean-up breakfast. 
Volunteers – The Parish Religious Education Program is a volunteer program. Our catechists are members of the parish who have been trained and volunteer their time and talent to share their faith and to help our children grow in their faith. Parents are needed to help support the catechists and the PREP program in many ways. Volunteer sign-ups will be held during the parent orientation.
Extra-curricular - PREP students may participate in CSAA sponsored sports program at local Catholic schools. Children must be registered members of the parish and enrolled in and attending the IC PREP classes regularly. Class attendance will be monitored and reported to the school athletic director. Sign-ups for these sports can be found on each individual school’s website.
Inclement weather – Whenever dangerous weather conditions occur, classes will be canceled, and you should receive a parish one-call. If at any time you are not comfortable with the road conditions in your area, please do not come. Parents are responsible for making sure that their phone numbers are updated and correct.
Emergencies – The safety of all individuals is the most important factor to be considered in any emergency. Emergency procedures are posted in each classroom, and the catechist will be responsible for following the procedure and for the safety of the children in his/her room. The catechist will call parents in case of an emergency. An up-to-date phone number where you can be reached is necessary. Parents should never take their child from class during an emergency without notifying the catechist.
Vacation Bible School – A Vacation Bible school is offered for a week in June for ages 4- 10. VBS is usually held from 9:00-12:00 am M-F.  Parent volunteers are needed and are vital for VBS.
Curriculum - 
Immaculate Conception uses the Finding God series from Loyola Press, an Archdiocesan-approved text in Grades PK-6.  Archdiocesan guidelines are followed in classroom instruction, sacramental instruction, and certification of catechists. Finding God is based on a spiral curriculum that integrates the fundamental themes of the Catechism of the Catholic Church with Scripture and Catholic social teachings.  As children are introduced to and revisit concepts and vocabulary from one year to the next, their knowledge and experience both broaden and deepen as they grow in faith as committed disciples of Jesus. Attendance in religious education every year is important. 
The Signs of Grace Sacramental Program from the Augustine Institute is used in the 2nd grade.  The Chosen Confirmation Program from Ascension Press is used in the 7th and 8th grade classes.
	Grade
	Text
	Curriculum Basics

	Pre-K
	God Made the World
	God created the world and us. Prayer is talking to God

	Kindergarten
	Finding God- God Calls Us
	Foundations of Faith. Learn the Sign of the Cross.

	First Grade 
	Finding God – God Found Everything Good
	God is the Creator, Jesus is God, the Holy Spirit is God’s Presence. Learn the Lord’s Prayer

	Second Grade
	Signs of Grace - You Are Forgiven, You Are Loved
	Emphasis on preparation for the Sacraments of Reconciliation and Eucharist. Learn the Act of Contrition

	Third Grade
	Finding God- Fishers of Men
	We are part of the Church and God’s family. Learn the Creed and what it means. Learn how to say the rosary. 

	Fourth Grade
	Finding God – Blessed Are the Poor
	The Ten Commandments and the Beatitudes as guides for living. Learn how to use the Bible. Learn the Stations of the Cross.

	Fifth Grade 
	Finding God – The Bread of Life
	God’s covenant to send a savior in Jesus Christ. Deep dive into the Sacraments and the Order of the Mass

	Sixth Grade
	Finding God- I Am Who I Am 
	The Bible is our guide. Focus on the parts of the Bible and how it teaches us to live. 

	Seventh Grade/ Confirmation Preparation
	Chosen video series from Ascension Press
	Fundamental beliefs of the Catholic Church, Social Justice Issues

	Eighth Grade/ Confirmation
	Chosen video series from Ascension Press
	Preparation for the Sacrament of Confirmation, discipleship, morality, and stewardship


Sacramental Preparation – 


Baptism: Contact the parish office to schedule a baptism. The tradition of infant baptism continues until a child reaches 7 years of age. Families with children over the age of 7 who have not yet been baptized will be part of the OCIA/OCIC program. The Director must be notified at the beginning of the year if a child has not yet been baptized. 

Reconciliation and First Eucharist:  All registered parishioners including our Home schooled, catholic school, and our Public-school students will be part our Parish Sacramental Program for Reconciliation and First Eucharist. Students must have a minimum of 1 year of religious education before they can begin preparation for receiving these two sacraments.

For students in 3rd-6th grades who have not received these sacraments, there will be an additional Sacramental preparation class OR he/she may attend OCIC (The Order of Christian Initiation for Children) classes. Families in this situation need to notify the Director of Children’s Ministry at the time of registration that they have a special sacramental circumstance.  Parents must attend a Sacramental Parent Meeting at the beginning of the school year. 
Confirmation: All registered parishioners including our Home schooled, Catholic school, and Public-school students will be part our Parish Sacramental Program for Confirmation.  The Confirmation Program is a two-year program (7th and 8th grade) that includes a service component, retreat, parent and sponsor involvement and more. All parents with children in 7th and 8th grade must attend the Confirmation Parent Meeting to learn about the requirements for Confirmation. 
Right to Amend – This handbook is meant to provide parents with helpful information on the parish religious education program. It is not meant to cover every situation. Immaculate Conception reserves the right to amend this handbook, as necessary. Parents will be notified in writing if changes are made to any procedure or information in this handbook.
